HOI CHU THAP PO VIET NAM

TINH BAC GIANG

Sé: 45 /KH-CTD

KE HOACH CONG TAC HOI CTD TiNH BAC GIANG

CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phie

Bdc Giang, ngay 26 thdng 7 nam 2024

Thang 08/2024
A R n hoi gia
Noi dung cong vige hoan (bt | Ghi chi
A | CONG TAC CSSK VA CONG TAC TUYEN HUAN: d/c Ngoc - Truéng ban chiu
trach nhiém trwée TT cac hoat dong ciia Ban theo ké hoach
* Cong tic CSSK HicThia =PCT phy
trach
1 | Xay dyng bd ciu hoi ly thuyét, tinh hubng thuc hanh Héi thi so | Xong ngay
cap ctru cho tinh nguyén vién Chit thip do tinh Bic Giang lan thir | 2/8/2024
15 nam 2024
2 | Hoan thién chimg tir 16p tip huin SCC tai huyén Yén Thé Ngay
5/8/2024
3 | Ky Chuong trinh phéi hop véi Cong ty Bao hiém Prudential ting | Xong trudc
qua chuong trinh khdm bénh tai huyén Luc Nam,; Phéi hop voi ngay
Bénh vién Phuc hdi Chitc ning xin phép, t6 chirc kham bénh cho | 20/8/2024
ba con nhan dén tai huyén Luc Nam
4 Tiép tuc chi dao cac huyén, thi xa, thanh phé phéi hop v6i co | Trong thang
quan chuyén mén tai dia phwong t& chirc kham nhén dao
* Cong tac Tuyén huin- huin luyén: P/e Bao - PCT phu
trach
1 | Tiép tuc phoi hop tham muu cac ndi dung td chirc doan cong tac | Xong ngay
tham du Hdi trai thanh nién va tinh nguyén vién Chit thdp do toan | 9/8/2024
qudc lan tht V; Pén dbc tap luyén tiét muc vin nghé, cac noi
dung tinh nguyén vién tham gia du phong Cum thi dua phén cong
2 | Xy dung K& hoach t6 chtrc tip hudn cho can bd Hdi nim 2024 | Xong ngay
(DK tb chirc ngay 28/8) 9/8/2024
3 | Xay dung cic pano, khiu hiéu tuyén truyén vé L& ky niém 40 | Trudc 10/8
nam
4 |- Lién hé, phdi hop v6i Pai PTTH suu tim hinh anh Lanh dao
Hbi cac thoi ky, phéng su hinh anh két qua hoat dong xuyén sudt
qua trinh 40 ndm x8y dung va trudng thanh Hoi CTD tinh Bic
Giang theo bao co (17T duyét | lan 1) Trudce 15/8
- Xay dung bai tuyén truyén vé L& ky niém gii Hi CTP cac cap
trong tinh.
5 | Thiét ké maket, trang tri khanh tiét; lién hé chwong trinh vin nghé
6 | Suu tAm hinh 4nh Linh dao Hdi céc thoi ky, phéng sy hinh anh | Trudce 30/8
két qua hoat dong xuyén sudt qué trinh 40 nim xay dung va
trudng thanh H6i CTD tinh Bic Giang theo béo céo ( IT duyét
lan 2)
7 | Tiép tuc xay dung bai viét, hinh anh tuyén truyén trén trang | Trong thang
Facebok, trang dién tr Websie tinh Hdi cdc hoat dong theo ké




hoach; Tiép tuc don ddc, chi dao céc huyén, thi x4, thanh pho
trong viéc cdp nhat hdi vién, tinh nguyén vién vao hé théng dir
lidu Qudc gia

8 | Tiép nhan tin, bai ctia cac CTV, trinh duyét dang tai trén trang tin Thuc hién
dién tir Website tinh Hoi; Tham muu viét tin, bai céc hoat dong Theo ké
cia Hoi thuong xuyén, dot xuit ding tai 1én trang Facebok tinh hoach
Hoi kip thoi; Copy luu anh céc hoat dong Hoi duoc dang trén
trang dién tir Website, trang Facebok tinh Hdi kip thoi
B CONG TAC XA HOI VA TUYEN TRUYEN HMTN: d/c Thanh — Kiém Truéng ban

chiu trach nhiém trwée TT cac hoat dong ctia Ban theo ké hoach

* Cong tac Xa Hoi

P/c Phuwong - PCT phu

trach
Chuén bj ndi dung Tham lufn tai Pai hoi dai biéu MTTQ tinh BG —_

1 | lan thir XV “ Cong tac phoi hgp van dong, gitp d& nguodi ngheéo 5/8 /g 032] A
va cac hoat dong an sinh x4 hoi, citu trg, nhan dao tir thién ,, '
Tham muu Chi dao H6i CTD céc huyén, thanh phd, thi xa san Nei

2 | sang ing pho ciru trg cac tinh hudng thién tai, tham hoa khin cip gay

: i 9/8/2024.
trong mua mua bao.

3 Thuc hién quyét toan cac ndi dung trao tdng qua Trong théng

4 Tham muu céc van ban, quyét dinh trao qua hang thang va tham Ngay
gia cac chuong trinh trao tdng qua trong thang 8/2024; 20/8/2024.

5 Tham muu chuong trinh thim tdng qua cac chau hoc sinh nhén Ngay
dip khai giang nam hoc méi. 21/8/2024.
Tiép tuc tham muu chwong trinh t6 chitc khéi cong XD nha CTD

6 | do Bao dién tir dan tri kéu goi tng ho tai huyén Luc Ngan; khoi | Trong thang
cong XD Nha CTD tai x4 Huong Son huyén Lang Giang.

- Két nédi, phdi hop, huéng din céc thi tuc chuong trinh tir thién
x3 hdi cta doan thién nguyén Han Quoc .
L Tiép tuc Phéi hop Béo Dan Tri viét bai kéu goi van dong ung hd Trong thing
cac dia chi co hoan canh DBKK
Tiép tuc két ndi, tiép nhén, diéu phoi va phdi hop v6i cac nha héo
tAm, cac doanh nghiép t6 chirc ctu trg, gitp do theo dia chi ddi
Vo1 cac gla dinh c6 hoan canh dic biét kho khin. Pén dbc, hudng

8 | dan cac cap Hoi tiép tuc trg gip theo dia chi, thuc hién Cudc van | Trong thang
dong “Mbi t6 chite, méi cdc nhdn gdn v6i mét dia chi nhan dao”;
Tiép tuc luu sb theo ddi va cip nhat hd so trg gitip theo dia ch1
DBKXK.

9 TPuc h?ief:n cac ndi dung trao ting qua theo lich va theo su phén Trong thiing
cong cua TT

* Cong tac Tuyén truyén va Hién mau tinh nguyén D/c Bao — PCT phu
trach
Thuc hién cac thi tuc HD, PCNV va Trién khai t6 chirc cic ngay
hoi HMTN thang 8 nam 2024 tai cac huyén: oA

1 | Ngay 5 /8/2024 tai Thi xa Viét Yén, 2/8 g8y
Ngay 13/8/2024 tai huyén Yén Thé; 14/8 tai huyén Luc Nam; Neay 7/8
19/8 tai huyén Son Dong. 82y

2 | Theo ddi cip nhat 50 ligu HMTN trong théng Trong thang

3 B4o céo két qua chién dich nhiing giot mau hong he 2024 Truée 30/8




C | CONG TAC TCHC-TPKT: P/c Thanh-Truéng ban chiu trach nhiém trwée TT cac
hoat dong ciia Ban theo ké hoach

P/e Thoa — PCT

I. Cong tac tong hop bao cao, thi dua khen thwéong phu trich

1 | Trién khai K& hoach cong tic thang 8 va Tong hop cong tac Ngay 2/8/2024
thi dua co quan thang 7 (cac ndi dung phuc vu hop ¢o quan).

2 | Cong van trién khai lua chon céc tép thé, c4 nhin c6 nh‘iéu sau 2 ngay khi co
dong gop trong hoat ddng nhin dao dé nghi UBND tinh Bang | vén ban ciia UBND
khen, Hoi CTD tinh vinh danh tinh

3 | Tong hop danh sach dé nghi khen thudng, vinh danh tir cic

don vi gt vé Ngay 9/8/2024

4 | Thiét ké, ndi dung, mau gidy moi... N ——
5 | Qua ting dai biéu du L& ky niém &4y
6 | Hop HDTPKT xét céc tap thé, cd nhan Ngay 20/8/2024
7 | Hoan thién hd so dé nghi UBND tinh khen thuéng, Hoi CTD ;

tih vinh danh L k§ niém Ngdy 21/8/2024

Tham muu danh sach dai bicu dy L& KN Trude 30/8/2024
9 | Xy dung kich ban L& ky niém Ngay 30/8/2024

II. Cong tac hanh chinh quan tri: DPong chi Hoa chi dao| P/c Phwong —PCT phu
thuce hién: trach

1 Cong tdc hanh chinh - van thu - Thii kho: Thuc hién theo
quy dinh, dim bdo chit lwong, hiéu qua:

+ Vin thw : Thuc hién theo qui dinh, dam bao viéc phat
hanh céng van di, tiép nhin cong vin dén kip thoi, phat hanh
bao cho cac phong Thudng truc trong ngay

+ Thit kho: Tiép nhan hang hoa vao kho sap xép gon gang,
xuét hang hoéa khi c¢6 yéu céu. Hang tudn bdo cdo ngudn
hang c6 trong kho dé kip thai phan bd.

+ Ldi xe: Thuc hién theo qui dinh, dam bao viéc dua, don
dung gid, vé sinh xe sach s€, gon gang trude va sau khi don
cac d/c Thudng truc di cdng tac, ddm bao an toan giao thong
khi xe van hanh trén dudng, tuyét di khong st dung rugu,
bia khi ]ai xe.

+ Vg sinh tap vu: Dam bao sach s€, gon gang cac phong lam
viéc 1anh dao, trong ngoai hanh lang co quan, phong hop...

2 | Chuan bi cong téc hau can doan cong téc tinh Hoi va Hoi | Trude 10/8
CTD céac huyén, thanh phd Hoi trai thanh thiéu nién tai tinh
Khanh Hoa

3 | Thué Hoi truong, man hinh Led, hoa tuoi, nuéc udng, lién Ngay 15/8
hé dit phong nghi cho dai biéu TW, tinh ban tham du Lé ky
niém 40 nam ngay thanh lap Hoi CTD tinh Béc Glang

4 * Cong tac tai chinh — K¢ toan co quan: Dong chi Hoa
tham muwu chiu trach nhiém trwéc thu trwdémng co quan

+ Pam bao thanh toan lwong va cac khoan theo luong cho
can bd co quan kip thoi (1 ngay 01 dén ngay 5 hang thdng)
+ Dam béo céc ché dd cho can b co quan

+ Dam béo kinh phi thye hién theo ké hoach tir ngudn
NSNN cép ctia co quan, tir ngudn quy N, qui hoi phi...

+ Thuc hién bdo cao thuong xuyén, dot xuét... dam bao sb




lieu k& toan (khi cAn béo céo cac co quan c6 tham quyén).
+ Béo cado cac ngudn qu¥ cho Thu trudng co quan vao ngay
30 hang thang.

111

Cac nhiém vu cida cong tac Ding trong thang

P/c Thoa- PBT, PCT phu
trach

Bao cdo chuyén dé “ Déi méi ciia cap uy va thuong truc
trong viéc chi dgo, ndng cao nhdn thie cua cdn bg, dang
vién vé tam quan trong cua cong tdc hanh chinh, néi vu,
phuc vu, kha nang bao qudt céng viée, xir Iy cong viéc linh
hoat dé dap vng yéu cau nhiém vu dwoc giao trong cong tdc
vin phong” do Ban TCHC-TDKT xdy dung g cép uy
truée thAm dinh ngay 10/8/2024

Ngay 15/8/2024

Ban hanh cé4c vin ban ctia Chi b theo huéng dan cia Dang
uy Céac co quan tinh

Trong thang

CONG VIEC THEO KE HOACH

Hop co quan, chi b

14h00, ngay 6/8

HMTN tai Thi xa Viét Yén

Ngay 5/8

HMTN tai huyén Yén Thé

Ngay 13/8

HMTN tai huyén Luc Nam

Ngay 14/8

HMTN tai huyén Son Dong

Ngay 19/8

Tham du Hbi trai Thanh thiéu nién tai tinh Khanh Hoa

Tur ngay 13-17/8

Q) o v B W] | = E] N

Hop giao ban PCT phu trach cac Ban vao chiéu thir 6 hang
tuén.

Céc d/c PCT va Trudng cac
ban

[}

Chu tich giao ban v&i cac PCT va Trudng, pho cac Ban

14h ngay 30/8

Noi nhin:

- Thuong true Tinh Hoi (C/d);

- Cén bd co quan Tinh Héi (T/h);
- Luu: VT.




